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DRAFT NUMBER 
DATE

FADE IN:
[INT/EXT.] [LOCATION] — [TIME OF DAY]
Scene headings tell us where and when a scene takes place. They help the audience understand changes in location or time. It should be in UPPER CASE and bolded.   

[STAGE DIRECTION/ACTION]
These describe what the characters are doing. They might show movement, facial expressions or important actions that happen during a scene. 
When characters are introduced for the first time, the character name should be in UPPER CASE. 

character #1 NAME  
[DIALOGUE - This is what the characters say. Dialogue shows personality, helps move the story forward and can create humour, tension or emotion]

CHARACTER #2 NAME (V/O)
[DIALOGUE – Use brackets next to character names if the dialogue is voice over (V/O) or if the character is speaking off screen (O/S)]

[STAGE DIRECTION/ACTION]
One page of a script generally equals one minute of screen time so your script should be no longer than 6 pages and this includes your title page.  

CHARACTER #2 NAME (CONT’d)
[DIALOGUE – If you need a longer note about what the character is doing, put it in the action line. If they talk again, write their name with ‘CONT’D’.]

[STAGE DIRECTION/ACTION]
THE END

